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--Draft—

LISTSERV USAGE POLICY

1.0  Overview:
The purpose of the Listserv Policy is to define an authorization process to manage the usage of campus-wide listservs NKUALL, and NKUSTUDENTSALL.  This policy will define the appropriate listserv approval administration and usage procedures, and establish on-going maintenance for approved listserv submission members.

2.0  Scope:
This policy applies only to the use of campus-wide NKUALL, and NKUSTUDENTSALL listservs.  Any additional campus-wide listservs to be added will be assumed to follow this procedure unless otherwise noted via policy changes. The defined listservs are as follows:
· NKUALL –is used to send out important information for faculty and staff. Subscription to the NKUALL mailing list is optional and individuals may subscribe and unsubscribe at http://listserv.nku.edu/mailman/listinfo/nkuall, therefore, subscription is not mandatory.
· NKUSTUDENTSALL – Includes all currently enrolled students.  Subscription to the NKUSTUDENTSALL mailing list is automatically loaded each semester, but students may request to unsubscribe, therefore subscription is not completely mandatory.

3.0 Policy: 
Each listserv (NKUALL and NKUSTUDENTSALL) has a list of approved members who can submit a message to the associated listserv distribution. This list will be approved by ITPC members on a semi-annual basis. (See attached list for current member listing). 
· Any message submitted by a member of the approved lists will be released for distribution to the listserv subscribers without Vice Presidential approval.  
· Any message submitted by a non-member of the approved lists will go in to a queue and will require area Vice Presidential review and approval.  If approved, the message will be released for distribution to the listserv subscribers.  Unapproved messages will not be sent, and will be deleted upon request of the area Vice President.
IT will present a current list of approved members to the ITPC on a semi-annual basis for a review of updates to the list. 

4.0  Enforcement: 
All Faculty, Staff, and qualifying personnel will adhere to this policy for listserv distribution procedures, approvals, and exceptions.  Please see the Acceptable Use Policy for additional details on IT Usage and Policy enforcement, and any alteration to this policy will require Vice Presidential approval.

5.0 Exceptions: 
Exceptions are managed via departmental VP/Dean/Director/Chair request, along with appropriate approval documentation for listserv usage which is deemed to be exemption to this Policy.




The current access lists for each of the listservs (as of January 26, 2010) are listed below: 

	NKUALL 
	NKUSTUDENTALL
	NKUEMER 

	votruba@nku.edu 
	fergusont2@nku.edu
	votruba@nku.edu 

	wells@nku.edu 
	votruba@nku.edu
	sidebottoms@nku.edu 

	chambersl@nku.edu 
	colec@nku.edu
	ramey@nku.edu

	colec@nku.edu 
	chambersl@nku.edu
	

	ramey@nku.edu 
	registrar@nku.edu
	

	midweek@nku.edu 
	ramey@nku.edu
	

	davenportz1@nku.edu 
	davenportz1@nku.edu
	

	stamand@nku.edu 
	stapletonp1@nku.edu
	

	hodgesmoore@nku.edu
	
	

	lusek1@nku.edu 
	
	

	fergusont2@nku.edu 
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